Edmund G, Brown Jr., Governor

State of California
Health and Human Services Agency

DEPARTMENT of oy S, D
R E HA S]!_ IT ATI N Sacramento, CA 94299-9222

(916) 558-5680 Office

N P o i ‘ 916) 558-5681 F:
Employment, Independence & Equality | scouleyabior eagov Bl

February 7, 2013

Santa Barbara Unified School District
Jeannine Forslund

700 East Anapamu

Santa Barbara, CA 93103

Re: Agreement # 28854

Dear Jeannine Forslund,

Attached is your three year agreement for Fiscal Years 2013/14, 2014/15 and 2015/16.
Complete and sign the following checked item(s):

X Print out four copies of the Standard Agreement form (STD 213) and one
copy of the attached exhibits. Sign all four copies of the STD 213. All
signatures must be original.

X Print out one copy of the Payee Data Record (STD 204). No payment can be
made unless this form is completed.

X Print out one copy of the Contractor Certification Clauses (CCC). The CCC
package contains clauses and conditions that may apply to your agreement
and to persons doing business with the State of California. The CCC will be
kept on file in a central location and must be renewed every three (3) years
and updated as changes occur. Sign and return the first page of the current
CCC. Failure to do will prohibit the State of California from doing business
with your company.

X Print out one copy of the Board Resolution, complete and sign. Please make
sure the person who is signing the Board Resolution is not the same person
authorized to sign the Agreement. However, if the authorized signer is an
elected official, you do not need the Board approval, just submit a letter
stating the fact. ‘

In lieu of the Board Resolution form, you may use your own form or Board
minutes. Be sure the authorization gives approval to “sign and execute any
and all documents required by DOR to effectuate the execution of
contracts and/or amendments”. If "amendment” is not included in the
authorization, we will require a new Board Resolution to process any
amendments.




X Print out one copy of the Signature Authorization form, complete and sign.

The person authorizing the signatures is the person who is authorized to sign
the contract.

X General Liability Insurance Requirements. See Exhibit D.
X Worker's Compensation Insurance Requirements. See Exhibit D.
X Auto Insurance Requirements. See Exhibit D.

Return all four original signed copies of the STD 213 and one copy of all other related

documents for further processing. All signed documents must have original
signatures.

Department of Rehabilitation
Attn: Shari Cooley, Contract Section
721 Capitol Mall, 6" Floor
Sacramento, California, 95814

No services should be started prior to final approval by DGS and/or the passage of the
State Budget as the State is not obligated to make any payments until the contract is
executed. Expeditious handling of this Agreement is appreciated.

If you have any questions please call me at (916) 558-5690.

Sincerely,

Stanc (ooley

Shari Cooley
Contract Analyst

Enclosures
CC: Contract Administrator




STATE'OF CALIFORNIA

STANDARD AGREEMENT ,
STD 213 (Rev06/03) ‘AGREEMENT NUMBER
128854
REGISTRATION  NUMBER
. Thas Agreement is entered lnto between the State Agency and the Contractor named below; -
STATE AGENCY'S NAME
_Department of Rehabihtatron
: CONTRACTOR S NAME """""
‘Santa:Barbara Unified School Dtstnct |
2. Thetermotthis  July 1,2013 fthrough  June 30, 2016

Agreement-is:

ol

. The maximum amount $922,062.00
of this Agreement |s Cert:fed Expendnture $601, 935. 00
4. The. partres agree:lo comp!y with:the terms-and conditions: of the foilowmg eXhlbItS whtch are by this reference made a
part of the Agreement '
CFDA #84 126A State’ Vocatlonal Rehabilitation Services Program
_EXthlt A~ Scope of Work 1 page
Exhibit A1 - Contractor's. Program Scope of Work 6 pages.
Exhlblt B~ Budget Detail and Payment Prowsrons 4 pages.
" _ 14 peges
|  GTC'610' (Datéd 06/09/10) 1page
| ,‘-Speclat Terms and Condttrons (Attached hereto as-part of this. agreement) 7 pag'es
Exhlbtt E -Additional Provisions - Federally Fundéed Agreements: 3 pages
Exhibit F - Additional Provisisns - Cooperettve/Case Service Agreements 3 pages
Exhibit G -Additional Provisions - Contractor's: Momtormg & Transportation 1 page

ltems shown with an Asterisk (*);. are hereby. incorporated.by. referange arid made part.of this agreement as if attached harsto.
These documents can be viewed at www.ols.dgs.ca. QOV/Standard+Lahguage

Cahfomra Department of General
CONTRACTOR Services Use Only

BV (Authan’zengvatufe) . T [ DATE SIGNED Do not 7pe).

PRINTED NAME AND TITLE OF PERSON'SIGNING

ADDRESS

700 East’ Anapamu, Santa Barbara; CA 93103
720 Santa Barbara Street ‘Santa Barbara €A 93101 (billing)

STATE OF CALIFORNIA ,

AGENCY.NAME
artment. of Rehabmtatton ‘ o
BY (Auihon’zed Signature)® S DATE SIGNED(Do nof type)
PRINTEDNAMEANbrrrLEorb’enscnetenim” T T T O Exempt per:
~Simone, Dumas Chief Contracts and Procurement Sectlon
ADDRESS.

721 Capltol Mai! 6th Floor Sacramento CA 95814




~ EXHIBIT A
(Stand_ard Agreement - Subvention).
SCOPE OF WORK

1. PURPOSE
Subvention: VR Third Party:.Cooperative/Case Service Agreements:
2. AUTHORITY

Legislation: Rehabilitation Act of 1973, as amended, Title I; Parts A-and B, Sec. 100-111; 29
U.8.C. 720-731.

Regulations: 34 CFR 371

Catalog of Federal Domestic Assistance Number (CFDA) 84.126A

3. CONTRACT REPRESENTATIVES

The Contractor shall direct all inquiries: durmg the term of this Agreement to the DOR Contract
Administrator listed herein:

| Department of Rehabilitation Santa Barbara Unlfted School District

-Kenna Hickman - ‘Kirsten Escobedo, Director of Special Ed
‘Contract Administrator 720 Santa Barbara Street

509 E. Montecito Street, Suite 101 Santa Barbara, CA 93101

Santa Barbara, CA 93103-3216 (805) 963-4331 ext. 6252

(805) 560-8137 ~ (805) 963-1992 fax

(805) 560-8165 fax kescobedo@sbsdk12.0rg

Kenna:hickman@dor.ca.gov

Jeannine Forslund, Program Coordinator
700 East Anapamu

‘Santa Barbara, CA 93103
(805)966-9101 ext 228

(805) 965-6872 fax
iforslund@sbsdk12.0rg

4. DESCRIPTION OF SERVICES/DELIVERABLES

See attached program description - EXHIBIT A.1



'EXHIBIT A1
(Standard Agreement - Subvention)
IFIED SCHOOL DISTRICT

* TRANSITION PARTNERSHIP PROGRAM

SCOPE OF WORK

INTRODUCTION

This Cooperative Contract is designed to jointly serve the mutual clierits receiving services

from the Department of Rehabilitation (DOR) through the Santa Barbara District Office and

the Santa Barbara Unifled School District, Staff and resources are combined to provide

vocational rehabilitation services through this Transition Partnership Program (TPP).

The Santa Barbara Unified School District TPP will focus on serving the most significantly
disabled students/DOR clients from five high schools and alternative programs within our
school district (Santa Barbara High' School, San Marcos High School, Dos Pueblos High
School, La Cuesta High School, and the Day Treatment Program). Students will be referred
during their last two years in the Santa Barbara Unified School District. TPP staff will work
closely with the DOR coutiselors throughout the referral, eligibility, planning and follow-up

[processes to ensure coordinated service provision that will lead to successful employment

outcomes.

‘The TPP staff will provide employment services, including Intake; employment preparation,

job development, placement, retention, job coaching and work experience services designed
to-prepare student/DOR:clients to-obtain and retain competitive employment outcomes.

All services in-this'contract will be for DOR clients only.

For fiscal year 2013-2014, there shall be a total of 300 unduplicated student/DOR clients who

will receive services through this cooperative contract. As a result of the services provided
through this contract, it is expected:that DOR will:

o Open 70 new cases (status 02)
* Develop 65 Individual Plans for Employment (IPE)
« Close 48 cases successfully (status 26)

For fis‘ca!>‘vea'r’,201’4;—201’5;; there shall be a total of 300 unduplicated student/DOR clients who

will receive services through this cooperative contract. As a result of the services provided
through this:contract; it is expected that DOR will:

» Open 70 new cases (status 02) »
s Develop 65 Individual Plans for-Employment (IPE)

* Close 48 cases successfully (status 26)




il

For fiscal year 2015-2016, there shall be  total of 300 unduplicated student/DOR clients who
will receive services through this cooperative contract: As a result of the

through this contract; it is expected that DOR will:.

¢ Open 70 new cases (status 2)

¢ Develop 65 Individual Plans for Employment (IPE)

¢ Close 48 cases successfully (status 26)
SERVICES TO BE PROVIDED

A. Transition Partnership Program (TPP) COOP TRANSITION SERVICES

1. DESCRIPTION OF SERVICES

The term "TPP COOP transition séfvices" means a coordina
student/DOR client, designed within'an outcoms-ori
movement from school to post school activities, incl
‘Vocational training, integrated employment, continui
independent living,.or community participation ultim
in an'integrated environment; '

et of activities fora

s, that promotes .
secondary education,
tion, adult services,
ing in gainful, employment

ely rest

‘The coordinated set of activities shall be based upon the individual student/ DOR client
needs, taking info account the student's preferences and nierests as well as DOR 1L
goals-and objectives, and shall include instruction, col unity experiences, the
development of employment and other post school adult living objectives, and, when

appropriate, acquisition of daily living skills and functional vocational evaluation.

The following vocational rehabilitation services are designed to be provided under the
auspices of a-DOR third-party coopérative agreement :and. individualized to each student/

*DOR client needs and IPE. These services are hot services that are certified by DOR or
otherwise CARF accredited. .

Pre-plan-activity to include:

a. Transition Vocational.Evaluation (TVE) -Transition Vocational Evaluation services
provide an individualized, timely, and systematic process by which a student/DOR client
seeking employment leamns to identify strengths, barriers to employment, as well as viable
vocational options-and develop employment goals and objectives. TVE includes an
analysis of the student/DOR client's prior-work experience and transferable skills. -
Published assessments may include career aptitude, career interest, career skills and
interest inventory asséssme ‘may-als | the
evaluation.and may'incliude:
with paid wages, job.exp B of
assessments .completed, findings, and recommendations wil ) the referring
DOR Counselor. These:services will be provided by the TPP n Specialists/Job
Developers and may also be provided by the Transition Course Instructors and/or the
Lead Transition Services Coordinators.

ed to the refer




b. Vocational Instruction (Employment Preparation) - Classroom;
‘and/or community based instruction with.a vocationa litation focus, This instruction
can be provided as a class, in-a group or 1:1, This instruction is intended to support both
Ppre-plan-and plan activities, goals and objectives. Services will be in concert with the DOR
IPE, once it is'developed,

Activities may include instruction regarding techniques for obtaining and maintaining
employment, such as:

individual tutorial

Interview preparation

Resume development

Application'preparation

Appropriate work behaviors

Relevantwork practices

Appropriate grooming and hygiene | |
Assistance in becoming knowledgeable regarding the impact of employment on a

e & e e e 6 ¢

- student/DOR ¢lignt's-disability and benefits.

Repo_rtiqg:;onaem’p}pymgnt‘iprepafra'ti"_on;Jacti,vijties:gWi,!‘l be provided to the referring DOR
counselor. These services will be provided by the TPP Transition Specialists/Job

Developers and may also be provided by the Transition Course Instructors and/or the
‘Lead Transition Services Coordinators.

Post-Plan Activities to include:

«¢. Work Experience/ Community Experiences = Work experience includes short term
placements both on and off campus and involves monitoting the - student/DOR client's
performance in the work environment, Work experience may include paid/unpaid
internships,. paid/unpaid employment, ‘summer work experience, work exploration and job
shadowing. Student/DOR clients'may participate'in‘more than one experience
eHenC of any of the

situation. 'berk:experiénQeSfa_ré expected to r‘esu!t’ih*iﬁé:queioq;me'n:tf_ F.any of
following: vocational direction, appropriate work -attitudes, ethics, interpersonal skills,
speed, accuracy, and occupational skills.

Any-paid or non-paid experiential activities will be in .compliance with the Department of
Labor regulations. “Work Experience supervisors and/or TPP staff will evaluate
students/DOR clients and submit reports to the DOR counselor on a monthly basis.
These services will be provided by the TPP Transition Specialists/Job Developers and
may also be provided by the Transition Course Instructors.

both in school and out-of-school, obtain employment in the community by identifying
specific job openings that are appropriate for each: student/DOR client, assisting in placing
the student/DOR client in'the job, orient the student/DOR client to the job, and identify
specific ongoing support and resource needs. These services will be provided by the TPP
Transition Specialists/Job Developers and Job Developer. Activities include:

d. Job Development, Placement and Follow-up - Assist job ready student/DOR lients,

» Contact employers ‘and build networks to develop and/or identify job opportunities
- Work site analysis, as needed




R S Y ‘ .

Job site consultation to identify or modify barriers
Negotiate job carving or othér job accommodations
Maintain an organized system of current job openings
Assisting student/DOR clients to find jobs which match their Individual Plan for
Employment vocational goal |
Assisting a student/DOR clisnt become knowledgeable regarding the conditions of
their employment, such as: | B
- Job description
- Name of immediate supervisor
- Responsibilities of the employee.
- Wage payment practices
- Benefits |
= Conflict resolytion procedures

- Health and safety practices

Contact as necessary with the student/DOR client and/or: their employer post-:
placement to.ensure job satisfaction.

‘6. Non-supported Employment Job Coaching

NSE Job coaching includes individual student/DOR client assistance and support on or
‘off-the-job, in activities that are employment-related and needed to promote job
adjustment and retention. Services depend upon Individual client need. Services may be
provided by a Transition Specialist/Job Developer or by a Job Coach. Activities include:

e ¢ ¢ o ¢ &

Job-orientation _

Job destination/transportation training

Teaching job tasks

Supetvision at the worksite

Coworker/supervisor consiiltation

Assistance with integrating into the work environment or with changes in the work
environment '

Ongoing ‘contact with the student/client and/or employer to ensure continued job

‘satisfaction

2. SERVICE OUTCOMES/NUMBER TO BE SERVED

During fiscal year 2013/2014, it is expected that:

[ 4

There shall be 70 student/DOR clients who receive Transition Vocational

Evaluation services.,

‘Thereshall be 110 studert/DOR clients who receive Pre and Post-Plan’

Vocational Instruction (Employment Preparation) sefvices.

There shall be'80 student/DOR clients who receive Work Experience/ Community

Experiences services;

There shall be 75 student/DOR ¢lients who receive Job Development services.

There shall be 70 student/DOR clients placed in employment consistent with the

IPE goal.

The placements shall result in 48 successful (26) DOR closures.

There shall be10 student/DOR clients who receive Non-supported Employment
Job Coaching services. :



Dunnq f soal year. 2@14/2015 it is expected that

:Evaluatuon servrces".

There shall be 70 student/DOR clzents who receive Transition:Vocational

Vocat:onai Instructio ,mp yment Preparatron) serwces

There shall be 80 student/DOR clients who receive Work Experience/ Community
Experlences services.

There-shall be 75 student/DOR clients who receive Job Development services.
There shall be 70 student/DOR clients placed in employment consistent with the
IPE goal.

The placements shall result in48 successful (26) DOR closures.

There shall be 10 student/DOR clients who receive Non—supported Empioyment
Job Coaching services.

Dunnq fiscal year 2015/20186; itis expected that;

' There sha!i be: 70 student/DOR clients-who receive Trans;tlon Vocatlonat

Evaluation:services.
There sha[l be 110 student/DOR cnents who receive P e;jand Post-Plan

There shail be 80 student/DOR cl:ents who receive Work Expenence/ Community
Expenences servxces

IPE goal

* The placements shall result in 48 successful (26) DOR closures.
« There shall be 10 student/DOR clients who receive Non-supported Employment

Job Coachmg seérvices.

I, 'CONTRACT ADMINISTRATOR/PROGRAM COORDINATOR

Department of Rehabilitation SBUSD

‘Kenna Hick ‘Contract Administrator  Kirsten Escobedo, Director of Special Ed
509 E. Montecito St., Suite 101 720.Santa Barbara St

Santa Barbara, CA 93103»321 6 Santa Barbara, CA 93101

v(805) 560-8137 ‘(805) 963-4331 ext. 6252

(805) 560-8165 (fax) (805) 963-1992 (fax)
kenna.hickman@dor.ca.gov kescobedo@sbsdk12.0rg

Jeanmne Forslund, Program Coordinator
'700 East Anapamu




"IV. LINKAGES TO OTHER COMMUNITY AGENCIES
The Santa Barbara Unified School: District TPP maintains.linkages and ongoing working
relationships with the following dgencies to increase opportunities for students/DOR clients
‘and to-avoid duplication of services:

- TH Counties Regional Center

- Santa Barbara County Mental:Health

= Special Education Local Plan Area

- Santa Barbara County Education OffrceNVorkAbmty

- Pathpoint

- Santa Barbara City-College and Adult Education

- Adult High School Program/STEP

- Regional Occupation Program

Linkages are initiated on an: as needed basis by phone or direct contact with agenoy/program}
Tepresentatives.. Lmkages are maintained through interagency committee meetings,

individual contact and electronic correspondence.

V. IN-SERVICE TRAINING

Santa Barbara Unified School District TPP-staff and DOR staff, through joint-unit meetings,
will be ¢ross-trained.in each: ‘agency'’s mission, services, procedures, and professional
approach. Twice a year meetings (or more frequenﬂy as:-needed) will be held to discliss
“items such as; DOR case setvice: statistics and printouts, !EP/ITP/SpeCIal Education

procedural and departmental changes, DOR and/or Local Education Agency (LEA) policy
changes, etc.




EXHIBITB
(Standard Agreement - Subvent:on)

BUDGET DETAIL AND PAYMENT PROVISIONS
‘1. INVOICING AND PAYMENT
A. Service Budget Payment of Expenditure

1. This is'a cost reimbursement Agreement for subvention services. For services
satisfactorily completed, and upon receipt and: approval of the invoices, the
Department of Rehabilitation (DOR) agrees to reimburse the Contractor for actual
expenditures incurred subject to the approved Scope of Work, Service Budget,

Ty

Budget Narrative, and applicable regulations as attached or referenced hereto and
made a part of thls Agreement;

2. All expenses shall be: reviewed and approved by the DOR Contract Admnmstrator
before payment ¢an be made to the Contractor:

3. The Service Budget must set forth in detail the reimbursable items, unit rates and
‘extended total amounts-for eachiline item: The Contractor's S rvice Budget shall
include items directly related to this Agreement to mclude a Budget Narratuve that
fu!ly explains-why and how the costs are necessary to the Agreement.

B. Submission of Invoice(s)

1. Monthly.invoices (DR 801B Service Invoice) should be submitted no fater than the
20th business day for the preceding month's expenditures, with- supportmg
documentation available upon request. The DOR'is ‘committed to issue payments as
quickly as. possuble followmg the receipt of ah accurate and: complete invoice of

‘allowable costs as approved by the-DOR Contract Admm!strator

2. Final invoices must be-submitted within 120 days after each fiscal year end-or no
later than November first of that same year.

3. Invoice(s) (DR 801B Service Invoice) shall provide an actual line-item détail of
expenditure(s) that supports the approved Service Budget and Budget Narrative. The
DR 801B Invoice shall include the Agreement Number and- Registration Numiber, and
be submitted in duplicate not. more frequently: than monthly in arrears to the DOR
Contract Administrator or desugnee (listed'in Exh:bn A).

C:. Appropriate Expenditures

- Budgets must not contain line items that are or will be reimbursed/paid by: another source of
funding: during the period covered by this Agreement, Unexpended f ds‘ for a_flscal year.
shall.not be carried over to another fiscat year..Agreement expe ‘ by
mustbe reported 35 federal funds in the. contractor's accounti
Schedule of Federal Awards under'the CFDA # listed for this Agreement and prepared for

the OMB A-133, -Single Audit..




D. :Iﬁv’cice-‘CIaim.Adjustment's3

an attached bnef narratwe expiammg each lme ltem ,
to a-cumulative amount of ten percent (10%) of the total
Budget with a maximum not to- exceed $100,000 for all. budget years as- Iong as there
is-neither an increase nor decrease of the total ‘annual contract Service Budget. A

formal'amendment.is requn'ed if it does not meet the above crlterla

2. Stafflineitem salary ranges:-and. percentage of txme are pro;ected est:mates and are
subject to change based on. actual sy :

exceed what us a!lowed in Item 1 above
E. Budget Gontract.Amendm_ents.

A contract amendment between both parties is required- for any: budget changes not covered
in Section D above. This.includes any. major catégory or'detailed line item description

changes to the approved Service: Budget and Budget' Narrative as outlined below:

Adding and deleting-a major.category. budget or detailed line item.
Line item adjustments that exceed $100,000.
Decrease/increase to the total annual budget award or the total Agreement award for
all budget years.
- Any word for word changes to the written- budget: narratwe or:budget cost detail.

(Note: ALL. changes must be made in bold.)
F. Travel Reimbursements

If travel is reimbursable; the Contractor agrees: that all travel expenses and per diem rates
paid to'its’ employees’ under this Agreement shall be reimbursed at actual costs:notto
exceed the California Departmentof Human Resources (Calhr) designated rates for
excluded employees. Go'to Calhrwebsite-at

http /lwww.calhr.ca.gov/emplovees/pades/tiavel- reimbursements.aspx.. No travel outside
the State of California except for bordering California states shall be reimbursed wathout
prior documented written authorization from DOR.

Upon request from:the DOR, Contractor will provide sufficient documentation to support
travel expenditures such as travel claims, mileage logs, and receipts for lodging,
transportation, and meal costs.

2. BUDGET CONTlNGENCYCLAUSE

.....

9




Agreement shall be of no further force and effect. I this event; the State s|
liability to pay.any-funds whatsoever-to-Contractor or to furnish any 1siderations
under this Agreement and Contractor shall not:be. obligated to perform any provisions of this
Agreement: ’ '

B. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an Agréement amendmient to Contractor to reflect the
reduced amount.

3. BUDGET CONTINGENCY CLAUSE FOR FEDERALLY FUNDED AGREEMENTS

A,

appropriation of funds to avoid program and fiscal delays that would o
were executed after that determination was made: ‘

C. The parties mutually agree that if Congress does not appropriate sufficient funds for the
program, this Agreement shall be amended to reflect any reduction in funds.

4. PROMPT PAYMENT CLAUSE

- Payment will be made in accordance with, and within the time specified in, Government Code
Chapter 4.5, commencing with section 927. '
§. PRINCIPLES AND STANDARDS FOR DETERMINING ALLOWABLE COSTS, INCLUDING
REQUIREMENTS FOR'DOCUMENTING PERSONNEL ACTIVITY CHARGEABLE TO THE
AGREEMENT

Agreements awarded by the Department shall be subject to actual costs for services rendered
under this Agreement.. Allowable costs under this-Agreement must meet the following general
criteria;

» Be generally recognized and necessary for the operation of the Contractor's organization.

* Be reasonable for the performance of the Agreement, including acceptable sound business
practices. o e . _

* Be subject to the terms and conditions of the Agreement and approved DOR budgeted line
items.. _

= Notbe used for general expenses required to carry out:other responsibilities of the
Contractor.

* Be properly dboumé‘nigd'*and;guppbrted,

10



Documenting-and supporting the distribution of all costs; including the
chargeable to the Agreement, is required. The Contractor agrees to comply \
principle applicableto its organization regarding documentation for the support
activity chargeable to the Agreement.

the OMB cost

of persohnel

6. ACCOUNTING SYSTEM REQUIREMENTS

A. Contractor must maintain an appropriate fund accounting system that accurately :

- accumulates and segregates reasonhable, allocable, and allowable costs in compliance with
state and federal regulations, and generally accepted accounting principles. The
Contractor’s financial management system shall provide:

sponsored project. | |

¢ Records that identify adequately the source and application of funds for federally
sponsored activities.. - |

= Wiitten procedures for determining the reasonableness, -allocable, and allowable
costs in accordance with the provisions of the dpplicable federal cost principles and
the terms and conditions of the Agreement, |

e Accurate fund accounting records that track the revenues received from

funders/sources and the expenditures paid to vendors for goods and services, and

that are supported by adequate source documentation.

» .Accurate; current, and complete disclosure of the financial results of each federally

B. Contractorshall submit to State such reports, accounts; and records as deemed necessary

by the State to discharge its obligation under State and Federal 1'IéW"§"3a'nzd?é;cj‘ul?tiéhé?

I




DOR PROGRAM COSTS
(From DOR Program Budget)

Program Budget and Match Summary

July 1,2013 - June 30, 2016

CEY 201314 FY 201415 FY 2015116
IoTALs  TOTALS  IOTALS

[5262345] [3

TOTALPAYMENT BY DOR TO CONTRACTOR [ $307.354 ] [[8307.354] [8307.364]

(From Service Budget)

TOTAL FEDERALC OSTS

Certified Match (If applicable)

Total Federal Share

‘Cash Match (If applicable)

Total Federal - Share:

$589,699  $689,609  §5BD,600 |

[ $200,645
"~ 25.39%

$589,699 $589,699
74.61% 74, .,6_1%, | 74.61%

$0 $0 $0
0% 0% 0%

[$200.645 |

TOTALSTATE MATGH

200645 5200545 200,645

the designated. share,

3 3% of the demgnated share and the Certxfled match expendsture‘must ‘equal at least 325%’}‘of

12




 santaBarbara Unified School District

DOR Program Budget

July 1, 2013 - June 30, 2016

FTIE FY 2013/14  FY 2014115 FY 2015/16

ITEM EXPENDITURE ~_ TOTAL _ _ TOTAL _ TOTAL

Rehabilitation Team Unit Units 18 1 ot || 17

1FTE=$110.377 $193,160  $193,160  $193,160

Case Services | “eoqes |

(Individual Consumer Expenses)

SUBTOTAL  $282,345  $262,345  $282,345

Case Service Contract(s):

TOTAL DOR PROGRAM COST $282,345  $282,345  $282,345

13
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SANTA BARBARA UNIFIED SCHOOL DISTRICT TPP
SERVICE BUDGET NARRATIVE

PERSONNEL

All active employces, | in paxd status, in & monthly-salaried position-of half-time or more
are eligible for medical, dental, vision, and life insurance: coverage. Benefits have been
included in the salaries listed on the attacked Certified Expenditure Budget and Service
Budget except forJob Coaches and Supplemental Hourly/Adjunct Duty positions.

Cooperative Program Duties:
‘Transition Specialists/Job Developers —

“The Transition Specialists/Job Developers will provnde eniployment services within the
descnptlon of the contract which include the services:identified in the: Scope of Work as:
“Transition Vocational Evaluation® (TVE), Vocational Instruction (Employment
Preparation), Work: Experlence/Commumty Experiences, Job Development; Placerent.
:and Follow Up and Non-Supported Employment Job Coachmg Transition
*Specxahsts/Job Developels wxll serve. students/DOR chents from 5chools and altematwe
,Developers will also.work thh hlgh sohool graduates/DOR clients attendmg Santa
Barbara City College and those students/DOR clients seeking post-secondary on-the-job-
training or direct job placement. The Transition Specialists/Job Developers will be
responsible for assisting with the coordination of TPP school/program activities, Duties
include:

o Condueting intake interviews with each refetred student/DOR client to assess job
‘rcadmess

* ‘:Coordmatmg the plaoement of studcnts/DOR chents into competmve employmenti

¢ -Assigning and monitoring of Job Coachies when nécessary; may provide Job
‘Coaching for studerits/DOR clients as needed

‘Provxdmg post employment monitoring of students/ DOR clients

Providing DOR chent job placement and monthly progress reports to referring
DOR ¢ounselor

e Participating in co’mmuni'ty employer networks
Assisting students/DOR clients with researchmg and investigating training
programs and opportunities.

» Assisting students/DOR clients with transitioning into their’ training programs.

s Assisting students/DOR clients in: accessing approprlate support services and
accommodations necéssary for sticcessin training programs.

Durmg the school year, the School Dlstnct’s Lead Transmon Coordmators/Vocatlonal
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Traditional Education Agency Duties:
Tnstructional Aide-
Duties Include:

» Provide and support instruction to students in an assigned Special Education
Program ina 1:1, small. group or classroom/community: setting:

o Teach:andreinforce: learning strategies to students with various disabilities;

'« Prepare and duplicate instructional materials, maintain records and participate in
staff meetings and in-service’ trainings as a551gncd

+  Support Specxal Education Teachers with set up and logistics for community
activities:

 Provide assistance with: commumty access and.mobility mStIUCthl‘i

= Provide 1:1 and group instruction during student. community: outings.

o Assist students with Santa Barbara City College paperwork such-as registration,
class scheduling, photo IDs, éc..

o Assiststudents with learning/mavigating the Santa Barbara City College. Campus.

+. Coordinate access to tutorial programs:

+ Help'schedule tours of local adult service providers for students (who are close to
exiting:the program) and their parents.

« Perform related duties as assigned.

Cooperative Program Duties:

Lead Transition Specialist/Job Developer —

This position will includeall of the duties identified above in-the Transition:
Specialist/Job Developer jo ‘descriptlon,as well-as providing additional services and
program-coordination duties which include:

Coordinate regular meetmgs with' Transition Spccxahsts/J ob Dcvelopers
Act 45 liaison between Transition: Spemahsts/J ob Developers and Lead Transition
Services Coordinator.

' . Coordinate vacation time/coverage among Transition Specialists/Job. Developers.

*  Assist with collection of program data and related documentation for contract
momtormg purposes:

» Actasaresource to provide: training/support as needed to Transition
Specialists/Job Developers.

» - Facilitate coordination:in the summer befween Transition: Spemahsts/Job
Developers, DOR Counselors; Job-Coaches..

T-radi’tiona'il_l‘Eduéa'ti‘ou, Agency Duties:

This posmon was created exclusively to prov1de a unique service under the cooperative

contract with DOR therefore there are no traditional education agency duties.
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Cooperative Program Duties:
Job Developer -

The:Job DeveIOpcr will work with students/DOR clients, TPP staff and the business
community to- 1dentxfy and develop employnient s;tes The Job Deveiop will »provxde

Job Development, Placement and Follow-up services as identified in the Scope of Work.
Duties include:

¢ Developing: individual and/or group job opportunities-with local businesses

L Networkmg with employers, creating busmess linkages and devclopmg oJT
opportunities for students/DOR clients

+  Coordinate the placement of students/DOR clients into competitive employment
Traditional Education Agency Duties:

‘This posmon was:created CXCIUblVC]y to provide a-unique service under the cooperative

contract. with DOR; therefore:there are no traditional education agency duties,

Cooperative Program Duties:
Job Coaches —

Job Coaches will: provide Non-Supported employment Job-Coaching as identified in the
Scope of Work. The Job Coach will provide the student/DOR: ¢lient assistance and
support on or'off the job, in activities that are. Employment Service related and needed to

promote job adjustment and retention. ‘NSE Job Coaching includes, based on client need:

Job: onentatlon

Job destmatlon/tranSpOrtatjont_tra_i’n_ingv
Instruction in specific job.tasks

Direct supervision at the worksite

Co' “orker/superwsor consultation and coordmatzon

v ¢ with intégrating into the work environment or with chariges:in the
work environmetit

¢ On-going contact with: student/DOR client: and/or employer to ensure continued
Job satisfaction

o 8 o ¢ & @

Traditional Education Agency Duties:

This posmon was created exclusively'to provide a unique service under the cooperative
contract with DOR therefore there are no traditional education agency duties.



Cooperative Program Duties:
Clerical Support —

Clerical suppoit to the Transition: Partnership Program will include preparation and

distribution of notices, meeting announcements, preparing: reqmmhons, memoranda and |

letters. In addition, the clerical support person will be responsible for m mtormg

expenditures, budget, hours worked for TPP- by programstaff, and reporting on the above
‘to administrative perbormei ‘both locally-and in Sacramento. T hey will also calendar

‘board- agenda items (contract approval, contract related: employment agreements; 6tc.),

facilitate contrac ;sxgnature gathering, and mionitor/track contract statiss,
Traditional Education Agency Duties:
Staff Secretary-

Duties include:
. Answer phones
‘Order materials
‘Staff lists and:schedules
Personnel Action Forms
Time reporting:
Consultant. Approvals Employment A greemcnts Hourly Empioyees
Mileage reimbursements
Authorizations to-be absenit
Recording for the Blind & Dyslexic CD/tapeé requests
Equipment tepair-
Printing requests:
First Aid/CPR schedules and sigticups

¢ 5 o s 0 00 s 0 o

Cooperative Program Duties:
Supplemental Hours/Adjunct Duties =

aSupplemcntal H""urs/Adjunct Dutles for Lead Transxtion %emce Coordmators and

summer break wmter/sprmg brcaks and hohdays) These duties may mclud‘ contract
‘wntmg/budget formulation, contract: mionitoring and follow up; signature: gathenng,
oversiglit of staff activity outside school: calendar/hours, coordination with school district
office: personnel regarding contract; budget, staffing and. other related administrative
issugs,

Traditional Education Agency Duties;

This position was created exolusxvely 10 provide a unique-service under the cooperative
coritract with DOR; therefore there are no traditional education agency duties,.



OPERATING EXPENSES

Instructional Supplies ~ ,

Consumable instructional supplies (o be used by Transition Coutse Instructors for items
such as: binders, portfolios; eurriculum, and classroom materials. Development of multi-
media presentation materials for the purpose of introducing the TPP program and it’s
services to prospective students/DOR clients, families, school site staff and employers.
Office Supplies -

Consumable supplies to be used during the contract period such as: paper, pens, paper
clips, postage, file foldets, organizational materials, notepads, markers, calendars, staples,
and ink/toner cartridges. Items with a useful life of more then one year, such as iPads and
computers/printets will be'used for efficicnt communication, record keeping, contract
development, job/carecr exploration:and placement, vocatiotial assessment, in addition to
mise. accessories such as cables, mouses and carrying cases for office supplies. Video
cameras may also be purchased to be used with students to film mock job interviews and
on the job performance, Office supplies will be used in'the course of providing services
to/on behalf of students/DOR clients as identified in the following areas in the Scope of
Work: Transition Vocational Evaluation (TVE) services, Vocational Instriction
(Employment Preparation), Work Experience/Community Expetiences, Job |
Development, Placement and Follow-up and Non-Supported Employment Job Coaching,
Equipment to be to be used by Transition Specialists/Job Developers, Transition: Course

Instructors, Lead Transition Services Cootdinators, Job Developer and students/DOR
clients supervised by TPP staff; :

Estimated cost of itetns with a useful life of more then one year:

2 Desktop Computer: $800,00 (2) -
2 Laptop Computer: $800.00 (2)

2 Printer; $600.00 (2)

4 Ipad: $700,00 (4)

2 Vidéo Camiera: $200.00 (2)

* o & & &

‘These.;items‘ will be purchased over a three year period.

Printing —

Funds will be used.to develop Ht’q_xf‘a_'_turc‘O’l_i_._ihgTPP‘to be used with potential employers
for job development purposes, and for use with families of TPP participants to explain
the program‘and services offered.

Computer Software -

Funds will be used to purchase instructional and administrative computer software and/or
software upgtades. ‘Software will be purchased as needed for the delivery of contract
services. Students/DOR clients and the TPP staff will use the software for fulfilling IPE
goals/activities and for program related administrative tasks.



Travel/Mileage -

Per Diem and transportation costs for TPP staff to travel to contract related trainings and
meetings, 'Mileage-expenses for TPP program staff for the delivery of contract services.
Reimbursement rates per Exhibit B(F).

Training -
Training costs for TPP staff to attend contract service related workshops and disability
related training, All training must be pre-approved by DOR Contract Administrator.

Communication - ,

Purchase of phones and service charges for cell phones, smart phones and Internet
‘utilized by TPP staff in the delivery of contract services. ‘Cell phone stipend per district
reimbursement policy as compensation for use of personal cell-phones for
‘communicating with students/DOR clients; staff and in the covrse of providing contract
related services by TPP staff. Purchase of wireless connectivity device such as Mobile
Hotspot and monthly service charges such as Mobile Hotspot for-use in obtaining Internet
access in locations otherwise inaccessible in order to provide contract services to
students/DOR ¢lients or in thé delivery of other contract related functions.

* Cell:phones: $350 per unit:
e Smart phones: $600 per unit
o Individual monthly service plan $65

Releas¢/Substitute Time -

Monies to. be provided for subst'ituté':'tgac_hgrs to replace staff so that they may participate
in local, regional and. state Transition trainings/meetinigs. ’

Interpreter— o _
Provides interpreting and document translation services for students/DOR elients actively:
participating in job search, job interviews; job orientation, initial meétings with co-
worker and supervisor and any other TPP related meetings/activities.

Transportation —

Costs for transporting students/DOR clients to the local community collegé or other
relevant training sites for department/prograii/orientation tours and for the delivery of
contract services such as travel to/from internship and job sites; interviews, transporting
students/DOR clients to obtain clothing/inifotms for jobs, photo IDs, employment
documentation, and to facilitate mobility:training and job development services.

INDIRECT
Indirect/Administrative Overhead -

Indirect cost rate of the Education Agency Cooperative Program is:the rate calculated and
approved by the California Department of Education (CDE).
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SANTA BARBARA UNIFIED SCHOOL DISTRICT TPP
CERTIFIED EXPENDITURE BUDGET NARRATIVE

All active employees in paid. status in a monthly-salaried position of
half-time o6r more are eligible for medical, dental, Vision, and life
insurance coverage. Benefits have: been inc uded in the salaries
listed on'the attached Certified: Expéenditure Budget and Service
Budget.

Cooperative Program Duties:

Program Manager

Collaborate with DOR and TPP staff to monitor assignments
and progress of TPP program-in meetlng contract objectives
Communicate with DOR and TPP staff at regularly scheduled

TPP/DOR meetings.

Provude oversight of bllhng/mvoncmg and-other related fiscal
matters on an ongomg basns

Col!aborate wrth Lead Transmon Servtce Coordinators/adjunct
staff in producing annual contract/amendments.
Oversee/supervise TPP program and staff.

Traditional Education Agency Duties:

Director, Special Education

£

Administer special education program and curriculum.

» Prepare budgets and stafﬂng for Special Educatson Program
 Provide overall management and supervision of special

education instruction services for high school students.

o Evaluates staff -
e Coordinates staff schedules

Attend student IEP meetings. Develop and implement IEP/ITP
with students and other school support staff
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Cooperative Program Duties:

Transition Course Instructor

The Transition Course: Instructors will prov:de employment services
within.the description of the contract which include the services
identified in the Scope of Work as: Transition Vocational Evaluatuon
(TVE), Vocational Instruction (Employment Preparation), and Work
Experience/Community- Experiences, Duties may include:

After DOR intake, act as a resource for DOR Counselor in

IPE development
Provide individualized service coordination of the IPE for

student/DOR clients and address progress at annual ITP
(Individual Transition Plan) meetings

Coordinate TPP staff at schoollprogram site and-in the
community:

Collaborate with the TPP Transition Specialist/Job

Developers in developmg job sites, and assist student/DOR

clients in: seekmg competttwe employment
- Conduct student/DOR clients specific case staffing -

Attend TPP meetmgs trainings and-workshops

o Provide outreach to community groups, students and

parents concerning contract services available’ through TPP

Serve: as a liaison between DOR and Santa Barbara Unified
School District: personnel

Traditional Education Agency Duties:

Special Education Teacher

¢ Develop and carry out instructional program to meet’ individual
IEP (Individual Education Plan) goals and objectives

* Assist students in’ developing independence in learning critical
skills and functional academics

« Facilitate participation in selected community college and adult
education courses

* Assist students in.obtaining high school diplomas if appropriate

« Provide instruction related to- using public transportation,
shoppmg, self—help skills _independent living skills and
community safety skills
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o Assist students in developing the necessary strength and
stamina to work longer hours.

+ Provide transition information at IEP meetings with parents,
students and staff

+ Collect necessary signatures and documents for TPP referral
Cooperative Program Duties:
Lead Transition Services/Coordinator

The Lead Transition Services Coordinators will prowde employment
services within the description of the contract which include the
services identified in the Scope of Work as: Transition Vocational
Evaluation (TVE), Vocational Instruction (Employment Preparation).
Duties may include;

» Post-intake, serve as a resource for IPE development

¢ Participate in regular/ongomg case review with DOR
Counselor and/or TPP:staff

o Assist with implementation of IPE goals and when
appropriate address progress at'annual ITP (Individual
Transition Plan) meetings

o Provide caresr counseling services to, oron behalf of
student/DOR clients

» Provide support to student/DOR clients in- identifying and
overcomlng barrsers to. employment as appropnate ;

asstst in ldentlﬂcatlon of work s;tes

*» Approve Job Coach assignments to help ensure adequate
job site adjustment and retention for students/DOR clients

o Aftend:annual contract training meetings

» Coordinate contract development and communicate directly
with the DOR Contract-Administrator and Program Manager
regarding all contract needs and/or concerns. Act asa
liaison between DOR and:school district persorinel

¢ Maintain on going communication with Program Manager to
monitor program progress and for contract development
purposes

* Supervise Transition Specialists

- »Speak to communlty groups regardmg TPP serwces

Bok. and TPP staff with DOR staff
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Traditional Education Agency Duties:

Special Education Career/Vocational Counselor

Provide generalized career counseling services to students
upon request/as appropriate

Identify cemmumty agencies provrdmg transition assistance
and work with Special Education Case Manager to explore
post—graduatlon 'goals.and establish: appropriate short term
objectives

Participate in opportunities to collaborate with local
interagency groups/committees to facilitate linkages with
resources provrdmg transutron assrstanoe

sdentrfy potent:al TPP referrals

When requested, provide TPP/DOR information at [TP/IEP
meetings to parents, students and school staff

Collect necessary signatures and documents for TPP
referral

: ;Partrmpate in TPR/DOR mtake meetings and process
'Present overview: of career center and vocational services to-
juniors and/or seniors: upon-request

Provide: trammg and materials to school site staff regarding
transition issues and the development.of the Individual
Transition Plan (ITP)

Oversee coordination of annual field trip/enrollment process
to Santa Barbara City College for seniors with disabilities
Act as liaison/maintain ongoing communication between
Santa Unified School District and Santa Barbara City
Cotlege S offlce of Drsabled Students Programs and Servrces

not be connectrng to DOR through the TPP

INDIRECT

Indirect/Administrative Overhead

‘ilndnrect cost rate of the Education Agency Cooperative Program is
the rate calculated and approved by the California Department of
Educat;on (CDE).
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EXHIBIT C

'GENERAL TERMS AND CONDITIONS (GTC-610)

PLEASE NOTE: This page will not be included with the final Agreement. The General Terms and:
Conditions will-be included in the Agreement by reference;.you can view them at the Department of
‘General Services, Office of Legal Services website at:

http://www.ols dgs:ca: .gov/Standard+Languade/default.htm. Civok on the Standard Contract
Language section to.expand, then click on GTC 610,
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, ~ EXHIBITD
(S_tanda_rid Agreemeng,_ S_Ubven'tion)

1. NOTIFICATION '&'COMPL’]ANC'E

All notices required by either party shall be in writing-and sent by-email, mail, or personally
delivered to the appropriate address. Mailing addresses may be changed by written notice.

Contractor.agrees to comply with all laws; regulatrons ordinances; and: pohcues of any
governmental unit having junsdtctton:over the rehabmtatlon-program with rega
construction, medicine, health; safety fages; hours,“wo'rk conditions, we"rkers
compensation, licensing and all other activities: requiring compliange. Contractor shall accept

financial responsibilities in the event of rion- comphance

2. DISPUTES

If Contractor believes that there is a dispute or grievance between Contractor and the State
arising out of or relating to this Agreement; Contractor shall first discuss and attempt to resolve
the issue informally with the DOR Contract Administrator. If the issue cannot be resolved at
this level, Contractor shall follow the following procedures:

A.

‘cei report to ether wnt

?'DOR‘ContractAdmmnstrators SUpennsor T. ‘:gnev;

v - "’:fevance repo
'Contractor the DOR Supervasor ehal| make a determmatzon o h'_'e’ P
respond in writing-to the Contractor indicating the: decision and reasor
the Contractor disagree with the Supervisor's decision; Contractor may appea! to the next -

level following the procedure in “Disputes”, paragraph B listed below.

B. Contractor's letter of appeal must be submitted within ten (10) working days of the receipt
of the Contract Administrator's Supervisor's written-decision. Contractor must submit a
letter of appeal to the Department's Contract Officer explaining:the. disagreement with the
Contract Administrator's supervisor's decision. The: letter must include; as an attachment
copies of the Contractor's original-grievance report, evndence:ongmally subm:ttedr and
response’ from Supervisor, The Contracting Officer shall, within twenty (2 ).
of receipt of Contractor's letter of: appeal, review the issues raised an - shall ,
written degcision to the Contractor. The decision of the Director or: des:gnee‘ shail be fmal

3. ‘R!GHTTOTERM!NATE_

A. Either party reserves the right.to terminate this Agreement subject to 30 days written
notice.

B. However, ‘the Agreement can be lmmedzately terminated for cause. The term“for cause”
shall mean that the Contractor fails to' meet the terms, conditions, and/or responsnbtlttles
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of the Agreement. In this instance, the Agreement termination shall be effective as of the
date indicated on the State S notrﬁcatron to the Contractor,

4. TRAINING SEMINARS, WORKSHOPS OR CONFERENCES

If said Contractor provides training seminars, workshops, or.conferences, Contractor must
obtain prior DOR approval for the location, costs, dates, agenda mstructors instructional
matenals and attendees at any resmbursabie tramrng semmar workshop, or: conference

made: ava:!able for dcstnbutson The Contractor shall acknowledge th' support of the State :
whenever publicizing the work: under this Agreement in any media: The provision does not

apply.to: necessary staff meetings.or training sessions held for the staff of the Contractor to
conduct routine business matters.

5. INSURANCE REQUIREMENTS

A Commercial General. Liability = Contractor shall maintain general lrabmty onan
occurrence form with limits not less thari $1, 000,000 per occurrerice for bodrly injury and
property damage liability combined with a $2 000,000 -annual polrcy aggregate The
policy shall include coverage for liabilities arising: out of premises, operations,
independent contractars, products; completed operations; personaf & advertising injury,
and liability assumed under an insured Agreement. This insurance shall apply
‘separately to each insured againstwhom claim’ is made or suitis: brought subject to the

Contractot's limit of liability. The policy must include:

(Agency/Department Name), The State of Caln‘orma rts oﬁ“ icers, agents employees and
* -servants‘as additional insured, but ¢
»Agre_ement

Endorsements must be physically attached to all requested certificates of insurance and
hot substituted by referring to.such coverage on the certificate of insurance. The
‘endorsement must be acceptable to the DGS Office of Risk and Insurance Management.

B. }Automobrle Liability (If Applicable)= For DOR consumers being provided transportation
under said Agreement; the Contractor shall maintain motor vehrcle liability with limits not
less than $1,000,000 combined single limit per accident; Such insurance shall cover:
liability arising out of ‘@ motor vehicle mcludmg owned; hired and non-owned motor
vehicles to include the following additional insurance coverage below:

) For publrc schools and‘ for--profit 0rgam atrons Automob‘t"‘ Liabrhty msurance
' \U al auto used in

-performrng servrces under the Agreement For seatmg capaclty upto? ’eople

(includes dnver) the Contractor's certificate of insurance shall state a limit of liability

of not less than $1,000,000 per-occurrence for bodliy injury and property damage

lrabrhty combined. For seatmg capacity for 8.-15 people (includes dri
certificate of insurance shall state a limit of liability of not less than $1, 500,000 per
oceurrence for. bodrIy mjury -and. property damage habrhty combined. For seatmg
capacrty for 16 passengers ot more the cettificate of insurance shall state a limit of
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7.

Workets Compensation and Employers Liability ~

engaged in the performance of the Agreement. Employer's liability limits of $1

liability of not less than $5,000,000 per occurrence for bodily injury and property’
damage liability combined. '

« For non-profit organizations: Automobile Liability insurance must include Any-Auto,
Hired-Autos, Non-Owned Autos, and any other auto used in performing services

under the Agreement. For seating capacity of up to 6 people (includes driver) the
certificate of insurance shall state a limit of liability of not less than $1,000,000 per
occurrence for bodily injury and property damage liability combined. For seating
capacity for 16 passengers or more the certificate of insurance shall state a limit of
liability of not less than $5,000,000 per occurrence for bodily injury and property
damage liability combined,

The:same additional insured designation and endorsement required for general
liability is to be provided for this coverage.

ontractor shall maintain statutory

worker's compensation and employer's liability coverage for all its employee: will be
,000,000 are

required.

‘compensation policy shall contain a waiver of subrogation in favor of the
State. The waiver of subrogation endorsement shall be provided.

CONFLICT-OF INTEREST

A. Contractor certifies that its employees and the officers of its governing body shall avoid
-any.actual or potential conflicts-of interest and that rio officer or employee who exercises
any-functions or responsibilities in.connection with this Agreement shall have any
‘personal financial interest or benefit which- either directly or indirectly arises from this
Agreement.

B. Contractor shall establish-safeguards to prohibit its employees or its officers from using

their positions for a purpose which could resultin private gain ‘or which gives the
appearance of being motivated for private gain for themselves or others, particularly
those with whom they have family; business, or other ties.

CONFIDENTIALITY

A. Contractor agrees that any report or material created during the performance of this
Agreement will not be released to any-source except-as required by this Agreement or
otherwise authorized by DOR. | |

B. ‘Contractor agrees that any information obtained in the performance of this Agreement is
confidential and.shall not be published or open to public inspection in any manner,
except as atithorized by DOR. |

C. Contractor agrees to maintain the confidentiality of any information concerning any |
consumers that the contractor may obtain in the performance of this Agreement and
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‘SpSCIflca"y agrees to comply WIth the prowsmns apphcable to such mformatson as set

\:’Regulattons Sectlon 7140 et seq “and the- lnformatlon Practlces Act of 1977 (Cahforma
Civil Code Section 1798 et seq.)’

. 'Contractor: agrees to report any security bréach or.information security incident involving
DOR consumers' personal information to the DOR's Contract Administrator and the -

DOR's lnformatlon Security Officer. The DOR's Information: Security Officer-can be

contacted via e-mail at lTSB ISO@dor ca.gov,

Security breaches or information security incidents that shall be reported include, but are
not limited to:

1. Inappropriate use or:unauthorized disclosure of DOR consumers' personal

information by the Contractor or the Contractor's assignees. * Disclosure methods
mclude _but are riot.limited 1o, electronic, paper, and verbal.

2. Unauthonzed access to DOR consumers’ personal information. Information; can. be
held in medium that includes,.but is not limited to;, electronic and paper.

3. Loss or theft of information technology (IT) equnpment electronic devices/media,
paper media, or data containing DOR Gonsumers’ personal mformatlon T
equupment and electronic devxces/mema include, but are not hmlted to, computers
(e.g., laptop and desktop; netbooks, tablets); martphones celljphones CDs, DVDs,
USB flash drives, servers, printers, Pperipherals, assistive te hnology devices (eg,
_notetakers videOph, nes), and copiers. Data can be held in medium that mcludes
‘but is not limited to, electronic-and paper:

have access to personai conf" dentlal or sensmve mformatlon relatmg to the
performance of this Agreement,

, Contractor agrees to obtain-and maintain: acknowledgements from all individuals to
-evidence their understanding of the consequences of violating California privacy laws

and'the contractor's information privacy and security pollcues

. For contractors that do not have a' secunty program that includes annual security and
privacy tralnmg, a self-trammg manual is available on the DOR website under the

“Providers” tab in the “Becoming a Service Provider" section under “Annual Security and
Privacy Training for VR Service Providers.” The self- trammg manual is named

“Protecting Privacy in State Government”:and can be downloaded at the following link:
http://www.dor.ca.gov/VRED/Security-n-Privacy-Training. hirhl.

'."

'State Government" that DOR rewsed o meet its. busmess needs
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8. AUDIT AND REVIEW REQUIREMENTS

A. General-Audit and Review Requirements

1.

The State shall have the right to conduct: mspect:ons reviews; and/or audits of the'

'Contractor to determme whether the serwces prowded and the expendltures invoiced

federal or state- statutes and regulatlons

Contractor agrees that Department of Rehabilitation, State Controller's Office,-
Department of General Services, Bureau of State Audits, Federal Department of
Education Auditors; or their designated representatives shall have the right to review
and to copy any records and supporting documentation pertammg to the pen‘ormance

of the Agreement mcluding__but not hmlted to accountmg records consumer service

regulatnons mciudmg the appltcab!e OMB cost pnncsples and. admamstrattve ‘
requirements;

Contractor agrees to allow the auditors access to such.records: during normal

‘business hours and to-allow interviews of any employees who might reasonably have
‘information related to such records.

Contractor agrees to 'maintain such records for possnble audit for a minimum of three
(3) years after final payment or until resolution of all issues which may arise as a°
result of any. litigation; claim, negotiation, audit, or any other action mvolving the

Tecords prior to: expiration of the three (3) year period, whichever is later.

B. .Annual Federal Audit (For Agreements that received Federal Funds $500,000 and
above):

1.

In addition-to:the: General Audit and Review Requirements above the Contractor

agrees to provide an-annual audit as required by the federal “Single Audit Act” of
1994, as amended. This audit shall.be made in accordance with the Office of

‘Management and Budget (OMB) Circular A-133 (Audits of States, Local

Governments, and Non-Profit Organizations).

For DOR Agreement expenditures designhated by the independent auditor as major
programs, the Contractor agrees to submit one copy of the audit report and all
management letters to:

-Audit Section:
Department of Rehabilitation
721 Capitol Mall, 3 Floor
Sacramento CA 95814

Copies of the audit report and letters shall be submitted within 30 days after receipt of

the auditor's report(s) or nine months followmg the end of the. Contractors fiscal year.
Unless restricted by law or regulation, the auditee shall make copies available for

public inspection.
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9. COMPETITIVE BIDDING AND PROCUREMENTS

10,

A. Contractor shall comply with applicable laws and regulations regarding securing
competitive bids and undertaking negotiations in Contractor's Agreements with other
entities for acquisition of goods and:services with funds provided by the State or Federal
under this Agreement.

B. Cbntrac‘torsimigst-maintai’h a.copy of the narrative description of the procurement -
systems guidelines, rules or regulations that will be used to'make purchases under this.
Agreement. The State reserves the right to request-a copy of these documents and to

inspect the purchasing practices of the Contractor at any time.

C. The Contractor Should's:e__‘e‘_k_,p;rior»apprg)Val_ifO'r any purchase of $2,500 per unit-or more
for commodities; supplies, and services related to this Agreement. The Contractor must
provide in its request for approval all particulars necessary, as specified by DOR, for
evaluating the necessity or desirability of incurring such costs.

D. Forall'purchases made,:.subjggttg thus Agreement, the Contractor must maintain copies
of all paid vendor invoices, documents, bids and other information used in vendor .
selection, foriinspection or audit.

USE OF SUBCONTRACTOR(S)

It the Contractor desires to accomplish part of the sérvices through the use of one (1) or
more subcontractors, the following conditions must be met:

A. The Contractor shall submit any subcontracts to the State for approval prior to starting
any: of the:work; |

B. The Agreement between the primary Contractor and the subcontractor must be in
writing;

C. The subcontract must include specific language which establishes the rights of the
auditors of the Stateé to: examine: the records of the subcontractor relative to the services

and materials provided under the:Agreement; and.
D. Upon termination of-any subcontract, the State shall be notified immediately; in writing.
E. Contractor shall assure that all subcontractor administrative fees are reasonable
considering the services being provided, and they'may only pay overhead charges on
the first $25,000 for each subcontract.

Further, any subcontract in.excess of $100,000 entered into as a result of this Agreement
shall contain.all applicable provisions stipulated in this Agreement.
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11,

12.

13.

Nothing contained in this:Agreement or otherwise, shall create:any contractuai relation
between: the State and’ any subcontractors, and.no subcontract sha ]leve the Contractor
of h[s responssbmtles and obhgatnons hereunder The Contra ar

sither dlrectly or mdlrectly emp!oyed by any of them-as’ |t is for the acts and OmISSIOHS of
persons directly employed by the contractor. The. Contractors obhgation to pay its
subcontractors:is-an mdependent obligation from the State's obligation to ‘make payments fo
the Contractor. As a result, the State shall have no obligation to pay or to enforce the
payment of any moneys to any‘subcontractor.. Contractor shall not subcontract any services
under this Agreement without prior approval of the State.

CONTRACT AMENDMENTS

in the event that additional program services must be performed whtch was wholly -
unantucspated and is not specified in the written Scope of Work, but is, in the: ‘opinion of both
partles necessary to the successful accomphshment of the general scope of work outlined,

SOFTWARE

Contractor certifies that it has’ approprsate systems:: and gelo) in ; U e}that state»
fiinds will not be Used in:the performance of this contract for the' acquisitlon peration or
maintenance of computer software in violation of copyright laws.
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EXHIBITE
(Standard Agreement - Subvention)
ADDITIONAL PROVISIONS = Federally Funded Agreements
1. FEDERAL REQUIREMENTS

regufatsons apphcable toits orgamza o‘n as specafsca!ly defmed in the- fol!owmg‘, Véx"cept
where the Agreement is more restrictive.

» 2 CFR Part215/34 CFR Part 74 (OMB.A-110) — Administration of Grants and
Agreerments with Institutions of Higher Education; Hospitals, :and Other Non-Profit
Organizations

¢ 34 CFR Part:80 (OMB A-102) -~ Uniform Administrative Requirements for Grants and
Cooperat;ve Agreements to State and Local Governments

o 2.CFR Part220 (OMB A-21).- Cost Principles for E_ducat:onalf‘lns_tltutlovns

« 2 CFR Part 225 (OMB A-87) - Cost Principles for State; Local; and Indian Tribal
Governments

* 2 CFR Part 230 (OMB A<122) - Cost Principles for Non-Profit Organizations
*  OMB A:133 - Audits of States, Local Governments, and Non-Profit Organizations:

The federal regulatsons are available for réview on the' Internet at
http://www.whitehouse. qov/omb/cwculars

2. FEDERAL FUNDING INTELLECTUAL PROPERTY

A In any Agreement funded in whole or.in part by the federal government; DOR may
acquire and maintain the Intellectual Property rights, title and ‘ownership, which results:
dlrec’dy and mdlrectly from the. Agreement. However, the federal government shall have
non-exclusive, non-transferable, irrevocable; paid-up: license throughout the world to

- use; duphcate or dlspose of such Intellectual Property throughout the world in any
manner for govemmentai purposes and to have and permit others to do so.

A. Evaluation of Discovery or Invention: If any. dlscovery or invention arises as a result of
funded work, the Contractor must refer the discovery or mventlon to the. DOR The
Rehabilitation Services Administration (RSA) and its: represe ati ave the sole and
exclusive power to determine whether or not and where a pa nt should be filed: and the
disposition of all rights, including title and license. rights, which may sult. RSA's:
determination of these issuies shall be considered final: In addition, the DOR and RSA
shall acquire at least an irrevocable, non-exclusive, and royalty—free Ilcense to utmze for

government purpases of any of these inventions. By signing this Agreement, the:

34




Contractor agrees that determinations of rights to inventions made inthe: comse of or
under the Agreement shall be made by RSA or |ts authonzed representatwe

. Copyrights‘and Patents: The Federal awarding agency and/or the DOR reserves a

royalty-free, nonexclusive, and irrevocable license to: feproduce, publish or otherwise
use, and to authorize others ta use, for Federal Government purposes:

4. The copyright in-any:work developed under a grant, subgrant, or Agreement undera

grant or subgrant; and

ownershlp wuth grant support

3. DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION:

Federal and State'agencies shall not award assistance to applicants: that are debarred or
suspended, or otherwise excluded from or mehglble for participation in Federal assistance -
programs under Executive Order 12549. By signing this Agreement, Contractor certifies
that neither it nor-its principals or subcontractors are presently debarred, suspended,
proposed for debarment; declared mehgible or voluntarily excluded from participation in this
transaction by any Federal department of agency

A.

Equal Employment Opportunity--All Agreements require compliance with E.O. 11246--

Equal Employment Opportumty as amended by E.O. 1137-—Amendmg Executwe Order

11246 Relating to Equal Employment. Opportunity, and as supplemented by regulations
at41 CFR Part 6--Office of Federal Contract Compliance Programs, Equal Employment

‘Opportunity, Department of Labor.

. Clean Air Act: (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33

U:S.C. 1251 et seq.), as amended--Agreements of amounts in excess of $100,000 shall
require the Contractor to agree to comply-with-all applicable: standards; orders, or

iregulatlons issued pursuant to'the Clean Air Act (42 Us.C. 7401 et seq.) and the
;:Federal Water Poilutlon Control Act as amended (33 u. S C. 1251 et seq. ) Vlo!atlons

'(EPA)

. Byrd-Anti-Lobbying Amendment (31 U.S:C. 1352)--By signing this Agreement, the

Contractor who is awarded an Agreement of $1 00,000 or more certifies that it will not

and has not-used Federal appfopriated funds to pay any person or. orgamzat]on for

inﬂuencing or attemptmg to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in
connection with obtaining any Federal contract; grant, or any other award covered by 31

U.S.C. 1352. Contractor shall:also disclose any lobbying with non- -Federal funds that

takes place in connection with obtaining any Federal award.
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D. Allcontractors shall.comply with the following statutes and regulations:

1,

Regulation: 34 CFR part 100;

‘Subject Dlscrimmation on the basis of race, color, or national origin.

Statute: Title VI of th vil-

v ights Act of 1964 (45 U.S.C. 2000 through 2000d-4).

Subject: Discrimination on the basis of sex

Statute: Title IX of the Educatton Amendments of 1972 (20 U.S.C. 1681- -1683).
Regulations: 34 CFR-part 106.

Subject: Discrimination on:the basis of handicap.

Statute: Section 504 of the: Rehabilitation Act of 1973.(29U:S.C, 794).
Regulation: 34 CFR part 104handicap.

- Subject: Discrimination on the basis of age,

Statute: The Age Discrimination Act (42 U.S.C. 6101 et seq.).
Regulatlon 34 CFR part 110 ‘

By signing this-Agreement, (}pht’ra_c_:_t’pr»s‘h»al!”cerﬂfy- that in the event of funds used -
‘inappropriately, funds must be returned to'DOR.

36




EXHEBET F

ADDITIONAL PROVISIONS - COOPERATIVEICASE SERVICES

1. MATCH REQUIREMENTS

Fot Agreements that include CERTIFIED EXPENDITURE MATCH:

Contractor shall cemfy to the State ona monthly basrs as specuﬂed in Exhib;t G, the

Scope of Work in accordance wnth the Cooperatlve Agenoy Cert:fied Expenditure Budget
Summary-and Narratwe -and- apphcable Federal regulations. All such expenditures shall be
underthe administrative supervision of the State and no portion of the certified expenditures
shall come from Federal funds, The State shall not be obligated to pay the Contractor for
any contnbu,,,,,‘ns made by the: Contractor in-accordance with the Cooperative Agency.
Certified Expenditure Budget Summary.

B. The total Cooperatlve Agency certified expenditure: share will be matched to Federal funds at

‘will not pay'the Contractor for actual costs claimed on the Servlicé inv0|ce (DOR~-801 B)*untsl

no less than 25%, as indicated on'the DOR Program Budget Summary If the _value of the
certified expendltures by the Contractor is below: 25% of the ax total g :
Service Budget may be reduced after review by the DOR Con

the certified expenditure summary for the same period has been submitted.

C. Contractor contributions, including any excess of the amount specified in the “Cooperative

Agency Certified Expenditure Budget Summary”, will bé used by the State to obtain Federal
funds under-Section 110 of the Rehabilitation- Actof1973, as amended _Federal funds
obtained in excess of the “Total Program Cost" as identified on the “DOR Program Budget
Summatry” shail accrue to the State.

For Agreements that include CASH MATCH:

Al

the Program Budget Summary for that ﬂsca! year The State shall not be obhgated to pay the
Contractor for any-contributions made by the Contractor in accordance with the approved -
budget; it being understood that all matching funds obtained by the State from the Contractor
shall be exclusive funds of the State and no portion of the cash match shall come from:
Federal funds.

B. The total Cooperative Agency cash share will be matched to Federal funds at no less than

21.3% as indicated on the: “DOR Program Budget Summary."
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2. INDIRECT COSTS

A,

Indirect costs are allowable:costs incurred by an organization which: support the activities of a

-program or contract, but are not directly assigned to the specific program or contract and are

allocated to the program or contract using a method in comphance with -2 CFR Part, 215;
220,230 (OMBs). The allocation method must be fully explained in the contract budget

.;narratlve and must be supported by actual costs/expenditures. The allocation of indirect

costs cannot be based on an arbitrary fixed: rate.

Indirect Costs for-Service Budgets: The:Contractor: may be reimbursed for actual indirect
‘costs subject to-this Agreement not'to exceed a rate of 15% indirect cost.

Indirect Cost Rate for Certified Expenditure Match: The Contractors "actual” indirect costs

may be used to calculate certified expenditures, and: not subject to the maxirmum cap of 15%

indirect cost rate as defined in B: above.

3. CONTRACT HANDBOOK

A.

‘Maintain documentation:on all Agreement activities, including the: performance of the
Agreement:services, invoice reviews and-approvals, monitoring activities, and other
Agreement administration activities.

. Monitor the Agreement to ensure services were:performed according to the quality, quantity,

objectives, timeframes and manner specified in the Agreement, and that the Contractor
prepares: and mamtams adequate documentat:on to support the serwces prowded

Ensure that all Service invoices,v.a_nd Certified Expenditure Summaries; if applicable; are
received within 120 days after each fiscal year end or no:later than November 1 of that year.

. Verify that the contractor has fulfilled all requirements of the Agreement before approving

the’ fmai invoice;
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F. Ensure there are-sufficient funds to pay for all services:rendered as required by the

Agreement;

. Ensure, by the end of the second quarter, that the projected certified expenditure match will
be sufficient to support the: budgets as outlined in this Agreement If not, contact the -
appropriate Collaborative Services Program Specnahst (Cooperative Program Agreements
only)

. Identify low usage levels and consider partial disencumbrance of Agresment funds.

Periodically review personnel activity réports for staff funded by the Agreement to ensure.
that the Contractor is: preparing and maintaining. personnel activity reports in compliance:
with the applicable’OMB cost prmcsple

, Verlfy that-all Agreement staff-are providing services in accordance to their-duties specified
in the Agreement, including ensuring that:

» Personnel duty statements or a copy of the-Agreement Budget Narrative/Agreement
Duty Statement has been provided to-each staff person to communicate the specific
duties to be performed underthe- Agreement

 Verify that job duties, as provided by the Agreement staff, match Agreement duty
‘statements and service descriptions.

o Ensure that the contractor: has submitted to DOR appropriate documentation that

{ sumers mcludmg monthly (or

gs; utilization/service reports,

otherwise specified) progress reports, consumer lis
‘and/or other agreed-upon documentation, ,
- Verify that Agreerient staff provide services only to authorized DOR consuriers.
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o _ EXHIBIT G
(COOP/Case Services Agreements-Subvention)

L CONTRACT MONiTORlNG AND: REPORTING

*

‘Submitting service ,invoiCesa;‘(Bm B)'and Certified time expenditure summaries on a

quarterly basis
Submit monthly student/DOR clients progress repoits to the assigned vocational.

rehabilitation counseior‘ Progress reports should include student/DOR clients: name
and.other necessary or required information.

Ensuring Personnel Activity Reports or time reporting documents are maintained by

Contract staff and reflect accurate reporting

Submattmg Personnel Activity Reports ortime reporting documents as requested by
'DOR contract administrator

Meeting with DOR Contract Administrator and program staff to discuss contract
progress at least on a quarterly basis

. TRANPORTATION

Santa Barbara TPP staff does provide transportation for up to 7 student/DOR clients
passengers. '
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STATE OF CALIFORNIA-DEPARTMENT OF FINANCE

PAYEE DATA RECORD

(Required when receiving payment from the State of California in lieu of IRS W-9)

STD. 204 (Rev. 6-2003)

INSTRUCTIONS: Complete all information on this form. Sign, date, and return to the State agency (department/office) address shown at

Mailing Address:

City/State/Zip:

Telephone: (__ ) Fax: (__)

E-mail Address:

1 the bottom of this page. Prompt return of this fully completed form will prevent delays when processing payments. Information provided in
this form will be used by State agencies to prepare Information Returns (1099). See reverse side for more information and Privacy
Statement.
NOTE: Governmental entities, federal, State, and local (including school districts), are not required to submit this form.
PAYEE'S LEGAL BUSINESS NAME (Type or Print)
2 SOLE PROPRIETOR ~ ENTER NAME AS SHOWN ON SSN (Last, First, M.1.) E-MAIL ADDRESS
MAILING ADDRESS . BUSINESS ADDRESS
CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE
3 ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN): I | l - | l | | | ‘ | ! NOTE:
: Payment will not
I:] PARTNERSHIP CORPORATION: bg processed
PAYEE MEDICAL (e.g., dentistry, psychotherapy, chiropractic, etc.) without an .
ENTITY [C1 EesTATE ORTRUST LEGAL (e.g., attorney services) ?ccompa?)sng
TYPE EXEMPT (nonprofit) najrﬁzgf’ -
ALL OTHERS '
CHECK
ONE BOX | [] INDIVIDUAL OR SOLE PROPRIETOR l | - | - I | I |
ONLY ENTER SOCIAL SECURITY NUMBER:
(SSN required by authority of California Revenue and Tax Code Section 18646)
4 ] california resident - Qualified to do business in California or maintains a permanent place of business in California.
[] california nonresident (see reverse side) - Payments to nonresidents for services may be subject to State income tax
RESIDENCY No services performed in California.
STATUS Copy of Franchise Tax Board waiver of State withholding attached.
5 1 hereby certify under penalty of perjury that the information provided on this document is true and correct.
Should my residency status change, | will promptly notify the State agency below.
AUTHORIZED PAYEE REPRESENTATIVE’'S NAME (Type or Print) TITLE
SIGNATURE DATE TELEPHONE
( )
Please return completed form to:
6 Department/Office:
Unit/Section:




STATE OF CALIFORNIA-DEPARTMENT OF FINANCE

PAYEE DATA RECORD

STD, 204 (Rev. 6-2003) (REVERSE)

Requirement to Complete Payee Data Record, STD. 204

A completed Payee Data Record, STD. 204, is required for payments to all non-governmental entities and will be kept on file at each
State agency. Since each State agency with which you do business must have a separate STD. 204 on file, it is possible for a payee
to receive this form from various State agencies.

Payees who do not wish to complete the STD. 204 may elect to not do business with the State. If the payee does not complete the
STD. 204 and the required payee data is not otherwise provided, payment may be reduced for federal backup withholding and
nonresident State income tax withholding. Amounts reported on Information Returns (1099) are in accordance with the Internal
Revenue Code and the California Revenue and Taxation Code.

2 | Enter the payee's legal business name. Sole proprietorships must also include the owner’s full name. An individual must list his/her
full name. The mailing address should be the address at which the payee chooses to receive correspondence. Do not enter
payment address or lock box information here.

3 | Check the box that corresponds to the payee business type. Check only one box. Corporations must check the box that identifies
the type of corporation. The State of California requires that all parties entering into business transactions that may lead to
payment(s) from the State provide their Taxpayer Identification Number (TIN). The TIN is required by the California Revenue and
Taxation Code Section 18646 to facilitate tax compliance enforcement activities and the preparation of Form 1099 and other
information returns as required by the Internal Revenue Code Section 6109(a). .

The TIN for individuals and sole proprietorships is the Social Security Number (SSN). Only partnerships, estates, trusts, and
corporations will enter their Federal Employer Identification Number (FEIN).

Are you a California resident or nonresident?

A corporation will be defined as a "resident" if it has a permanent place of business in California or is qualified through the Secretary
of State to do business in California.

A partnership is considered a resident partnership if it has a permanent place of business in California. An estate is a resident if the
decedent was a California resident at time of death. A trustis a resident if at least one trustee is a California resident.

For individuals and sole proprietors, the term "resident" includes every individual who is in California for other than a temporary or
transitory purpose and any individual domiciled in California who is absent for a temporary or transitory purpose. Generally, an
individual who comes to California for a purpose that will extend over a long or indefinite period will be considered a resident.
However, an individual who comes to perform a particular contract of short duration will be considered a nonresident.

Payments to all nonresidents may be subject to withholding. Nonresident payees performing services in California or receiving rent,
lease, or royalty payments from property (real or personal) located in California will have 7% of their total payments withheld for State
income taxes. However, no withholding is required if total payments to the payee are $1,500 or less for the calendar year.

For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:
Withholding Services and Compliance Section:  1-888-792-4900 E-mail address: wscs.gen@ftb.ca.gov
For hearing impaired with TDD, call: 1-800-822-6268 Website: www.ftb.ca.gov

§ | Provide the name, title, signature, and telephone number of the individual completing this form. Provide the date the form was
completed.

6 | This section must be completed by the State agency requesting the STD. 204.

Privacy Statement
Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, State, or local governmental agency, which

requests an individual to disclose their social security account number, shall inform that individual whether that disclosure is
mandatory or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.

It is mandatory to furnish the information requested. Federal law requires that payment for which the requested information is not
provided is subject to federal backup withholding and State law imposes noncompliance penaities of up to $20,000.

You have the right to access records containing your personal information, such as your SSN. To exercise that right, please contact
the business services unit or the accounts payable unit of the State agency(ies) with which you transact that business.

All questions should be referred to the requesting State agency listed on the bottom front of this form.




STATE OF CALIFORNIA DEPARTMENT OF REHABILITATION
BOARD RESOLUTION
DR 324 (Rev 9/2011)

FULL Name of Corporation or Public Agency

WHEREAS, the Board of Directors or Board of Trustees of the above-named
corporation or public agency has read the proposed agreement between State of
California, Department of Rehabilitation (DOR), and above-named corporation or public
agency and said Board of Directors or Board of Trustees acknowledges the benefits
and responsibilities to be shared by both parties to said agreement.

NOW, THEREFORE, BE IT RESOLVED that said Board of Directors or Board of
Trustees does hereby authorize the following person/position

Name/Position of Person Authorized to Sign Agreement

of the above-named corporation or public agency on behalf of the corporation or public
agency to sign and execute any and all documents required by DOR to effectuate the
execution of said Agreement and all amendments. This authorization shall remain in
effect until the expiration of the contract and shall automatically expire at that time,
unless earlier revoked or extended by the Board of Directors.

CERTIFICATION

[, the Recording Secretary named below, hereby certify that the foregoing resolution
was duly and regularly adopted by the Board of Directors or Board of Trustees of above-
named corporation or public agency at a meeting of said Board regularly called and
convened at which a quorum of said Board of Directors or Board of Trustees was
present and voting, and that said resolution was adopted by a vote of the majority of all
Directors or Trustees present at said meeting.

IN WITNESS WHEREOQOF, | have hereunto set my hand as Recording Secretary of said
corporation or public agency.

Address Where Board Meeting Held

Date of Board Meeting Signature of Recording Secretary Date Signed
&5




CCC-307
CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly

authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name (Printed)

Federal ID Number

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in the County of

CONTRACTOR CERTIFICATION CLAUSES
1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with

the nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2,

Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free
workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited and specifying
actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment
on the Agreement.

Failure to comply with these requirements may result in suspension of payments under

the Agreement or termination of the Agreement or both and Contractor may be ineligible

for award of any future State agreements if the department determines that any of the
following has occurred: the Contractor has made false certification, or violated the



certification by failing to carry out the requirements as noted above. (Gov. Code §8350 et
seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies
that no more than one (1) final unappealable finding of contempt of court by a Federal
court has been issued against Contractor within the immediately preceding two-year
period because of Contractor's failure to comply with an order of a Federal court, which
orders Contractor to comply with an order of the National Labor Relations Board. (Pub.
Contract Code §10296) (Not applicable to public entities.)

4, CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the

requirements of Section 6072 of the Business and Professions Code, effective January 1,
2003.

Contractor agrees to make a good faith effort to provide a minimum number of hours of
pro bono legal services during each year of the contract equal to the lessor of 30
multiplied by the number of full time attorneys in the firm’s offices in the State, with the
number of hours prorated on an actual day basis for any contract period of less than a full
year or 10% of its contract with the State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for
legal services, and may be taken into account when determining the award of future
contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an
expatriate corporation or subsidiary of an expatriate corporation within the meaning of
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the
State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other
than procurement related to a public works contract, declare under penalty of perjury that
no apparel, garments or corresponding accessories, equipment, materials, or supplies
furnished to the state pursuant to the contract have been laundered or produced in whole
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal
sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under
penal sanction, abusive forms of child labor or exploitation of children in sweatshop
labor. The contractor further declares under penalty of perjury that they adhere to the
Sweatfree Code of Conduct as set forth on the California Department of Industrial
Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108,

b. The contractor agrees to cooperate fully in providing reasonable access to the
contractor’s records, documents, agents or employees, or premises if reasonably required
by authorized officials of the contracting agency, the Department of Industrial Relations,



or the Department of Justice to determine the contractor’s compliance with the
requirements under paragraph (a).

7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after
January 1, 2007, the contractor certifies that contractor is in compliance with Public
Contract Code section 10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees. If Contractor has any questions on the
status of any person rendering services or involved with the Agreement, the awarding
agency must be contacted immediately for clarification.

Current State Employees (Pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from
which the officer or employee receives compensation or has a financial interest and
which is sponsored or funded by any state agency, unless the employment, activity or
enterprise is required as a condition of regular state employment.

2). No officer or employee shall contract on his or her own behalf as an independent
contractor with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411):

1). For the two-year period from the date he or she left state employment, no former state
officer or employee may enter into a contract in which he or she engaged in any of the
negotiations, transactions, planning, arrangements or any part of the decision-making
process relevant to the contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former
state officer or employee may enter into a contract with any state agency if he or she was
employed by that state agency in a policy-making position in the same general subject
area as the proposed contract within the 12-month period prior to his or her leaving state
service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall
render this Agreement void. (Pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))




2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the
provisions which require every employer to be insured against liability for Worker's
Compensation or to undertake self-insurance in accordance with the provisions, and
Contractor affirms to comply with such provisions before commencing the performance
of the work of this Agreement. (Labor Code Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits
discrimination on the basis of disability, as well as all applicable regulations and
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4, CONTRACTOR NAME CHANGE: An amendment is required to change the
Contractor's name as listed on this Agreement. Upon receipt of legal documentation of
the name change the State will process the amendment.. Payment of invoices presented
with a new name cannot be paid prior to approval of said amendment.

.5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:

a. When agreements are to be performed in the state by corporations, the contracting
agencies will be verifying that the contractor is currently qualified to do business in
California in order to ensure that all obligations due to the state are fulfilled.

b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although there are
some statutory exceptions to taxation, rarely will a corporate contractor performing
within the state not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must
be in good standing in order to be qualified to do business in California. Agencies will
determine whether a corporation is in good standing by calling the Office of the Secretary
of State.

6. RESOLUTION: A county, city, district, or other local public body must provide the
State with a copy of a resolution, order, motion, or ordinance of the local governing body
which by law has authority to enter into an agreement, authorizing execution of the
agreement.

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor
shall not be: (1) in violation of any order or resolution not subject to review promulgated
by the State Air Resources Board or an air pollution control district; (2) subject to cease
and desist order not subject to review issued pursuant to Section 13301 of the Water
Code for violation of waste discharge requirements or discharge prohibitions; or (3)
finally determined to be in violation of provisions of federal law relating to air or water
pollution.

8. PAYEE DATA RECORD FORM STD. 204: This form must be completed by ali
contractors that are not another state agency or other governmental entity.
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STATE OF CALIFORNIA
GRANT/CONTRACT SIGNATU

RE AUTHORIZATION

DR 325 (Rev. 12/98) Computer Generated

DEPARTMENT OF REHABILITATION

GRANTEE/CONTRACTOR:

STATE OF CALIFORNIA
Department of Rehabilitation
721 Capitol Mall
Sacramento, California 9581

4

SUBGRANTEE/CONTRACTEE:
(Legal Corporation/Public Agency Name & Address)

The following persons are authorized to request reimbursement of
expenses incurred as a result of the agreement between the
Grantee/Contractor and Subgrantee/Contractee named above:

Signature Name (Please Type or Print) Title (Please Type or Print)
&5
Signature Name (Please Type or Print) Title (Please Type or Print)
&5
Signature Name (Please Type or Print) Title (Please Type or Print)
&5
Signature Name (Please Type or Print} Title (Please Type or Print)
&5

| hereby delegate authority to request reimbursement of expenses

as shown above.

Authorized Signature per Board Resolution

&

Name (Please Type or Print)

Date Signed
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