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Exhibit A: Property Use Cooperation Statement 
(Full Museum Package) 

 

Please read the following statements and initial next to each indicating you have read and understand 
our property guidelines; return with the Rental Agreement. 
 
General Use 
 
_____ Renter understands the use of MOXI name is permitted for location/directions only and agrees 
to use its full name as “MOXI, The Wolf Museum of Exploration + Innovation” in printed/digital 
materials. Use of photographs of MOXI on printed/digital materials are not permitted. Any use of logo 
must be approved by MOXI representative.  
 
_____ Renter understands the Facility Monitor has the right to end the event and close the property 
at any time during the event if any rules or guidelines are violated. 
 
_____ Renter understands that MOXI requires an external coordinator to a) provide production 
schedules and layouts prior to the event; b) manage the multiple vendors that will be involved in the 
set up and break down of the event; and c) be present on the day from load-in to close. This external 
coordinator is not considered a guest and will not drink alcohol during the event. 
 
_____ Renter understands they are responsible for all trash and recycling. It will be bagged, tied and 
removed from the property. Renter will be instructed by the facility monitor where to dispose of it. 
 
_____ Renter understands all parties involved in the event may not enter earlier or vacate later than 
the contracted event times without prior permission from the MOXI Events team – set up start time is 
outside of contracted event times and will be agreed with Renter during the planning of event. 
 
_____ Renter understand nails and/or adhesive tapes may not be used to apply anything to walls, 
casework or exhibit signs and that signs on exhibit cases and walls, interior and exterior, are not 
permitted. 
 
_____ Renter understands open flames are permitted but each flame must be housed in a container 
that is twice the height of the flame Renter understands sparkler, sequins, glitter and confetti is not 
allowed. 
 
_____ Renter understands that external music must be off on the roof by 10:00 pm per the city noise 
ordinance and all municipal codes must be adhered to. 
 
_____ Renter understands that outdoor urination is prohibited and the dumping of liquids and ice can 
only occur in designated areas. 
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_____ Renter understands animals are prohibited unless trained to perform a task to assist a person 
with a disability. 
 
_____ Renter understands that the event must take place within the venue and all guests are required 
to remain within the venue grounds during the event unless departing the event. 
 
_____ Renter understands that MOXI is a Non Smoking Facility. Smoking and/or the use of tobacco 
products is not permitted inside the MOXI building or on MOXI grounds.  
 
_____  Renter understands MOXI is not responsible for personal effects and possessions left on 
premises during or after an event. We do, however, maintain a lost and found and will hold recovered 
items for up to 30 days.  
 
_____  Renter understands the facility rental does not include use of the Exploration Lab, Innovation 
Workshop or offices unless expressly stated on the Rental Agreement. 
 
_____  Renter understands power for lighting/AV equipment and kitchen equipment must be 
coordinated ahead of time to ensure a generator will not be needed (if required, Renter is responsible 
for cost). 
 
_____  Renter understands the back lot is used for loading/unloading, kitchen set up and staging. It is 
not to be used for parking at any time unless permission is given by the MOXI Events team. Accessible 
parking access must be maintained at all times. 
 
Alcohol 
 
_____ Renter understands that if alcohol is sold or tickets to the event where alcohol is served are 
sold, a permit from the Alcohol Beverage Control Board must be obtained by renter and displayed 
during event.  
 
_____ Renter understands alcohol is prohibited at events where a large number of people between 
13 – 20 years of age will be in attendance (i.e.: quinceaneras, teen dances, college parties). 
 
Vendors 
 
_____ Renter understands that MOXI must be made aware of all vendors who will be used for this 
event, and that MOXI reserves the right to prohibit any vendor from operating on its property for any 
reason. A certificate of insurance ($1m minimum) will be required for each vendor working at MOXI. 
 
_____ Renter understands that all rentals or equipment belonging to Renter and/or vendors must be 
dropped off and picked up on the day of the event (not left overnight) unless approved in advance by 
MOXI. Renter understands that a dance floor and/or tent may need to be rented, and brought in and 
taken out during the contracted event times.  
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_____ Renter understands that MOXI exclusively use one vendor for lighting and Audio/Visual needs. 
In the unlikely event that this vendor is unavailable for any reason, the alternative vendor chosen must 
be approved by our exclusive vendor.    
 
Catering 
 
_____ Renter understands that only licensed caterers may be used and that selected caterer and 
vendors will be required to abide by all MOXI and federal, state, city, and county regulations. All 
caterer and vendors must be approved by MOXI and must be available to meet with MOXI 
representative 4 (four) weeks prior event. 

• Renter understands that barbequing is only permitted in the back lot (not roof or courtyard) 

• Renter understands deep fryers are prohibited. 
 
 
 
_____ Renter commits to sharing the above property use guidelines with event coordinator and any 
vendors employed to work at MOXI. 
 
_____ Renter has read, understands and indicates they will abide by all of the above conditions by 
initialing next to each. 
 
Renter Company / Organization _______________________________________ 
 
Event Date _________________________________ 
 
_________________________ ___________________________ _________________ 
Signature (Renter)   Print Name    Date 


